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STEP-BY-STEP INSTRUCTIONS FOR FILING A CPP APPLICATION 

Step 1 

Log in to your profile on the Board's Licensure Gateway  

Once logged in, click on CPP Application: 

 

 

Step 2 

Complete the personal qualifications portions of the CPP application.   

Note:  Guidance concerning qualifying experience and certificate programs is found in the 

CPP Licensing FAQs  

(a) Application Start 

 

https://portal.ncbop.org/
https://www.ncbop.org/clinical-pharmacist-practitioner.html
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(b) Applicant Demographics 
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(c) Applicant Education 

 

(d) Licensure History 

 

Select the green “Add License Record” button.  Provide information for all 

pharmacist licenses held. 
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(e) Specialty Certification: 

 

(f) ASHP Residency 

 

(g) Certificate Programs 
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(h) Work Experience 

 

Note:  For purposes of CPP eligibility, APPE acquired during the final year of the 

Pharm.D. curriculum counts as one year of clinical experience. 

 

Step 3 

(a) Add All CPP Practices Sites 
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(b) Add One Supervising Physician Per CPP Practice Site 

Notes:   

 

1.  A CPP may have multiple supervising physicians and must include all 

supervising physician(s) in the practice agreement.  But for purposes of the 

application, the CPP and Supervising Physician(s) should agree on one 

supervising physician to be listed per practice site.  A Supervising Physician may 

supervise multiple sites. 

2.  Nurse Practitioners (NPs) and Physician Assistants (PAs) supervised by the 

Supervising Physician may be added to a collaborative practice agreement, but 

they are not to be listed here.  The CPP and Supervising Physician(s) are 

responsible for keeping a current roster of participating NPs and PAs in the 

collaborative practice agreement itself. 
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Step 4 

Attest to having entered a collaborative practice agreement with your supervising 

physician(s). 

Note:  You will not upload the collaborative practice agreement itself.  See this 

guidance for information on maintaining your practice agreement at your site(s) of practice.  

 

 

 

  

https://www.ncbop.org/downloads/Guidance%20on%20New%20CPP%20Authority%2025%20AUG%202025.pdf
https://www.ncbop.org/downloads/Guidance%20on%20New%20CPP%20Authority%2025%20AUG%202025.pdf
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Step 5 

Disclose any disciplinary history. 
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Step 6 

Complete the Employee Misclassification Certification. 

Note:  This certification is required by statute for all applicants for any occupational 

license, registration, or permit issued by a North Carolina occupational licensing board. 
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Step 7 

Verify the completeness and accuracy of all information entered. 

Note:  A CPP application, like any Board application, must be completed and 

attested by the person actually applying for the credential.  Allowing someone else to 

complete and attest to the application’s truthfulness and completeness is a ground for 

denying an application or for voiding one already granted.   
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Step 8 

Upload a completed malpractice release authorization.  The form is found by 

clicking on the blue “Malpractice Release Authorization” link.  Once completed and signed, 

upload as a PDF document by dropping in the indicated upload box.   

Note:  As stated above, do not upload your collaborative practice agreement.  See 

this guidance for information on maintaining your practice agreement at your site(s) of 

practice.  

 

 

Step 9 

Proceed to payment and confirmation of application.   

 

Once submitted, please allow 7-10 business days for review of your application.  Once the 

CPP Credential has been issued, an auto-email will be sent to the CPP. 

 

 

https://www.ncbop.org/downloads/Guidance%20on%20New%20CPP%20Authority%2025%20AUG%202025.pdf

